NAME AND MARITAL STATUS

1.

2. From the Home Screen select Forms.

3. From this screen, select Name and Marital Status.

Login in to DayForce using your username and password.

DAYFORCE |[HCM

Company
User Name

Password

Login

. Your information appears here

[+

Available Forms

A Personal (5)

[E] Address
[] contact Details
[£] Direct Deposit

\ [£] Emergency Contacts

E Name and Marital Status

A  Professional (2)

E:: Request Leave of Absence
E:: Return to Work

A Tax forms (2)

[E] Federal w4 - 2016

’_.-, Province/State Tax Form

Mister
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NAME AND MARITAL STATUS Mister

4. Record a new marital status or update your name on this screen. The top screen allows you
to update/change your NAME by completing the areas marked with a red asterisk *. Click
Submit.

Name and Marital Status M X

Name and Marital Status

Mccoy, Denise
Status: Active Employee Number:

Name

If your name has changed, make the requirec s below. Forward any applicable documentation to your HR/Payroll department

Fields marked with an asterisk are required values

Prefix

Fi\rls.e Halrnl.*\ . Middle Name Last Nil‘l’l!\" Maiden Name
Suffix

Preferred First Name ' Preferred Last Name

Marital Status

s or update your existing one. Forward any applicable documentatigg to your HR/Payroll dept. Fields marked
es. \ -l

To update your MARITAL STATUS complete area marked with an asterisk * and
click Submit.

Marital Status

Record a new marital status or update your existing one. Forward any applicable documentation to your HR/Payroll dept. Fields marked
with an asterisk are required values.

+ Add ¥ Delete

Marital Status* Start Date* End Date

Single Jul 28/2011 ‘ -
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