
 
 
 
 

 
Step 1. 

• Log into Dayforce and go under “Forms” to submit a Leave of absence 
• Copy and paste this to your browser: https://www.mylincolnportal.com 

 

 
 
 
Step 2. 

• Register for an account 
 

 
 
Step 3. 



• To register, please enter company code as Mister. (Mister is capitalized) 

 
 
Step 4. 

• Enter personal information 
• Register account  

 
 
Step 5. 

• After registration is completed, select report a New Claim or Leave and answer a few questions. 
 



 
 
 


