
BENEFICIARY DESIGNATION  

 

PURPOSE 

This document contains step-by-step instructions to assist you in designating beneficiaries for Mister’s 

Life and AD&D plans, Mister’s 401(k) Retirement Plan, Mister’s Employee Stock Purchase Plan and for 

the Employee Health Savings Account. You will be asked for your chosen beneficiary(s) social security 

number, date of birth, address, and relationship to you. 

Note: Beneficiary designations should be reviewed regularly and updated when you experience a life 

event. 

FOR ASSISTANCE AT ANY POINT DURING THIS PROCESS, CALL THE HR HELPLINE: 844-529-7392. 

PROCEDURE TO DESIGNATE BENEFICIARY(S) THROUGH DAYFORCE FOR LIFE AND AD&D 

BENEFITS 

1) Log in to Dayforce ESS at http://dayforcehcm.com 
 

 
Company = MCW 

 
Username = 7-digit employee ID number 

Password = The first time you log in, 

 
 
 
 
 

 
2) Click the “Forms” icon in the blue section at the top of the screen. 

 

http://dayforcehcm.com/
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3) Click “Current Beneficiary Information”. 

 

 
4) Click “Add” to add a beneficiary(s). 

 
 
 
 
 
 
 
 
 
 

 
5) After entering in your beneficiary(s), you can then assign them to each Life Benefit by clicking 

“Add Designation”. You can remove beneficiary(s), by clicking “Remove Designation”. 
 
 
 
 
 
 
 
 
 
 
 
 

 
6) Once you’ve completed making your designations click “submit” to save your designation. 

 



BENEFICIARY DESIGNATION  

 

 
PROCEDURE TO DESIGNATE BENEFICIARIES FOR THE MISTER 401(K) PLAN 

1. Log in to your 401(k) account at http://Mercerwise.com. 

 
 

2. Enter in your “Username” and “Password”. 

 
 

 
3. Click “View/edit beneficiary information”. 

 

http://mercerwise.com./
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4. Click “Confirm & Continue” or “Add Another Beneficiary”. 

 

5.Click the beneficiary type “Contingent” or “Primary”. 

 

6.  Click the beneficiary type. 

 

7. Enter the required beneficiary information and click “Continue”. 
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8. Once completed click “Confirm & Continue”.  

 

PROCEDURE TO DESIGNATE BENEFICIARIES FOR MISTER ESPP 

1. Log in to Etrade at http://etrade.com and enter in “User ID” and “Password”. 
 

http://etrade.com/
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2. Click the “person” icon at the top of the toolbar. 

 

3. Click “Account Preferences”. 

 

4. Scroll down to Account beneficiaries and click “Edit”. 
 

5. Click “Add primary beneficiary” or “Add contingent beneficiary” 
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6. When you have completed adding your beneficiary(s), click “Confirm Changes”. 

 

 
7. Click “Save” to save your designations. 

 

 
PROCEDURE TO DESIGNATE BENEFICIARIES FOR HEALTH SAVINGS ACCOUNT 

1. Log in to HSA Bank at www.hsabank.com/hsabank/Members 

http://www.hsabank.com/hsabank/Members
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2. Enter in your username and password. 
 

 

 
3. Select “Accounts” and then Profile Summary. 

 

 

 
4. Select “Add Beneficiary”. 
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5. Enter in your beneficiary information and click “Submit”. 
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